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Historique
Nouveau concept : le “Ruban” (ribbon)
Quelgues nouvelles fonctionnalités

Un nouveau format : “.docx”

Futur : office 2010



Histoire des traitements de texte

Traitement de texte
Remplacer la machine a écrire
Utilise depuis le déebut de | informatique
Notepad, Vi, ...

Microsoft Office
Aider les utilisateurs dans leur travail.
Premiere version : années 1990
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Word for Windows 1.0 (1989)

Common screen resolution: 640x480
Number of toolbars: 2
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: Microsoft Word 97 (1996)

Common screen resolution: 1024x768
Number of toolbars: 18

User Interface Additions:
Toolbars on every side of the screen and floating
Menu bar can be docked on any side of the screen or floating
Drag and drop any command anywhere
- Office Assistant ("Clippit")
Hierarchical, multi-level menus
Hierarchical, multi-level context menus
lcons on menus and context menus
Green-sguiggle grammar checking
Increased IntelliSense (including on-the-fly spell correction)
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Office en 2003

Type a question for help = X
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*  Add bullets or numbering to your
documents

* Demo: Delete the first-page
header and footer

* Insert headers and footers

- More...

) . earch for:

: Microsoft Word 2003 (2003) i |

) Common screen resolution: 1024x768 Example: “print more than one copy”

N Number of toolbars: 31 Open |

= Standard Forms
Wiews Persistence
User Interface Additions: Usability Tasks
Task Panes (11 new + B existing = 19 total) [ More...
Persan Name Smart Tag Menu
ALT+click words to perform lookup actions

] Create a new document...
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-, Histoire ...

A chaque version de nouvelles fonctionnalités sont
Introduites.

Malis ne vous étes vous jamais poses les questions:
. “ll doit y avoir un moyen de faire cela”

. “Ou chercher ?”
. “Ou cette fonction est elle cachée ?”
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—* Office 2007

Comment améliorer le logiciel ?
ldée :
Demander aux utilisateurs leur avis
. Recuelllir les informations des sessions utilisateurs
. Optimiser le logiciel en fonction de leurs besoin.

Microsoft a donc collecte les données de 3 milliards de
session et ressortis :

Quelles sont les commandes utilisées les plus

Quelles sont les commande accedes via la tool
bar, les menus, le clavier,...
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http://upload.wikimedia.org/wikipedia/commons/a/a4/Airbus_A380_cockpit.jpg

Le ruban est concu pour rendre les fonctionnalités plus
accessible

. 95 9% des fonctionnalités accessible en un clic

Faciliter la tache des utilisateurs
Sélection automatique de la tab appropriée

Améeliorer la productivité
. Prévisualisation des changements
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» Word 2007 et Word 2003

|+ Les principales features sont présentes
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« Ajout des pages, table, images, liens, ...

« Tab Insert
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- Excel 2007 and Excel 2003
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PowerPoint 2007 and

" PowerPoint 2003
. Slide show tab
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- Nouvelles fonctionnalités

Smart Art

Development
Deployment

ODeponment

ODeveIopment
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» Nouvelles fonctionalites
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[Inserted Pawel Grzywaczewski |
Qut-of-the-box and custom workflows (e.qg., approval
and review integrated into client authoring/review
experience).

[ Formatted
Font: Not Bold

Pawel Grzywaczewski |

[Inserted Pawel Grzywaczewski |
Issue: Barriers to usage are too high for most users to
derive any benefit from this server capability.

Details of Office and SharePoint Integration Features

Enterprise Content Management

The key capabilities are:

« Workflow operations such as document review and approval.

« Automatic application of metadata based on content type associated with

a SharePoint Document Library.

e Customizable Document Information Panel that enables metadata to be

captured from the user proactively within the authoring application
(Word 2007, Excel 2007, or PowerPoint 2007).

« PowerPoint Slide Libraries for sharing slides and keeping them current.

Enterprise Content Management

2007 Client Experience

Out-of-the-box and custom workflows (e.q.

approval and review integrated into client
authoring/review experience).

Benefit: Increased participation in
workflow process delivers increased
efficiency.

Metadata automatically added with content
type. Custom properties forms - leads to
easier experience for end-users leading to
greater compliance with metadata
requirements.

Customizable Document Information Panel
that enables metadata to be captured from
the user proactively.

Benefit: More effective content
management and improved search.

{none)
{none)
{none) - -
| | 2002 Client experience
Workflows disconnected from client
(nane) authoring/review experience in that all
| | interactions with SharePoint must be done via
(none) a browser.
Issue: More difficult to modify work habits
leading to lower participation in workflow
process, efficiency benefits not fully realized.
Metadata must be entered manually through
difficult to find dialog box or separately via a
browser.
Issue: Reduced compliance with metadata
requirements limits ability to manage content.
Words: 313 | English (United Kingdom)
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Details of Office and SharePoint
Integration Features

Enterprise Content Management

The key capabilities are:

+ Workflow operations such as document
review and approval.

e Automatic application of metadata based on
content type associated with a SharePoint
Document Library.

e Customizable Document Information Panel
that enables metadata to be captured from

Revised Document (Details of Office and SharePoint Integration Feature:

Details of Office and SharePoint
Integration Features

Enterprise Content Management

The key capabilities are:

« Workflow operations such as document
review and approval.

e Automatic application of metadata based on
content type associated with a SharePoint
Document Library.

e Customizable Document Information Panel
that enables metadata to be captured from
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== New features in Office 2007

Conversion de documents en PDF

Ameélioration de la fonction “recovery”

Utilisation de footer et header pré-définis

Auto complétion (formules excel)
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* Nouveau format base sur le standard Office
Open XML, destinée a repondre a la
demande d’interopérabilite dans les
environnements de bureautique

« Permet de conserver une taille raisonnable
de documents en cas d’ajout d'images

e Demo
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== Evolution de Office 2007 au CERN

« Office 2007 sur tout les nouveaux systemes

 Toutes les « features » de office 2003 sont
presentes dans office 2007.

MS Office Application Versions (Updated on 2010-06-11 15:02:58)

6000

il MS Office Suile Versions
Name Color Last Value
: Office 2007SP2  —— 4247
g Office 2003 SP3 1167 4000
s Office 2007 SP1 — 235
il Office 20035P2 — 43
s Office 2007 e 40
e Office 2003 SP1 —_— 24
o Office XP SP3 18
il Office 2000SP3  —— 3 2000 V=
Il Office 2003 —_— 3
M Office 2000 — 0 Ba
AULLLLLLELLL Office XP 1
Office 2003 Unknown —— 0 DY s o end
LLLLL Dffice XP Unknown 0 0
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—, Trainings

* Trainings fait par HR http://cta.cern.ch

* Different cours sur Office 2007

« Cours de 3 hours — “EXCEL 2007 (Short Course |) -
HowTo... Work with formulae, Link cells, worksheets and
workbooks”

« Coursde 2 jours — “EXCEL 2007 - level 1 : ECDL”


http://cta.cern.ch/

Un nouveau format : “.docx”
« Une présentation en Ruban

 (Généralisation a d’autres applicatifs
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= Questions

Réponse

Amelioration







