Steps for paying the conference fee for QCD@LHC2022 in order to
finalise your registration
Note: The only way to pay is by credit/debit card online, before November 7,2022. Do not select
payment by transfer as we will not validate them (this is only for internal use). Unpaid registration
will be cancelled as it is not possible to pay on-site.

There are 2 main steps to complete the payment of the conference fee.
1. Pre-registration: The link to access the Azur-Colloque website is at the end of this note
which you need to carefully read. After completing the pre-registration form, which includes
the selection of the price category, you will receive a confirmation email of your preregistration. The organisers then needs to validate your pre-registration according to the
information in the INDICO12.
As such, please do not worry if your pre-registration does not get validated immediately as
it may take some time, less than 24h.
2. Final registration = online payment of the fee by credit/debit card: Once your preregistration has been validated, you will receive a second email inviting you to proceed to
the final registration, i.e. the payment of the fee. Note that the online payment cannot be
cancelled or modified and the condition for reimbursement is set by CNRS. The
registration fee would only be reimbursed under medical circumstances which would be
considered on a case by case basis by the CNRS and would be made in 2023. The
organisers unfortunately have no control over this.
Please note that your registration to the conference on the INDICO will be confirmed
by the organisers only after you have paid the fee on the Azur-colloque website, ie.
after having completed BOTH of the above steps.
More details regarding each step are explained in the following pages. Please read them
before starting the procedure.

1 if the INDICO information does not match the amount (or if you selected the early bird fee after october 7th), we will
email you to modify your pre-registration.
2
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1. Pre-registration
1i. After clicking on the link at the end of this note, you will be redirected to the Azur-Colloque website, which
looks like the screenshot below. Fill in your details in the personal area section. Please use the same email
that was used for the registration on Indico.
For the price range, please choose among the 4 available
options:
a) Early-bird payment before October 7th, 2022 with
conference dinner - 350€
b) Early-bird payment before October 7th, 2022 without
conference dinner - 300€
c) Late payment after October 7th, 2022 with conference
dinner - 425€
d) Late payment after October 7th, 2022 without
conference dinner - 375€
Please make sure that you choose the option that
matches your registration on INDICO. If needed,
update your registration on INDICO before submitting
the pre-registration form. Otherwise, your preregistration will NOT be approved.
1ii. After clicking on ‘Next’, your pre-registration will be recorded and you should see the following screen:

You will also receive an email from no-reply@azur-colloque.fr confirming your preregistration, containing:
“Hello,
Thank you for your pre-registration to the « QCD@LHC2022 » was validated.
Once it is validated, by the conference committee, you will receive a notification allowing you to complete your
registration.
Best regards,”

At this stage, you will have to wait until your payment pre-registration is approved
by the organisers.
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2. Final registration and payment of the fee:
2i. After your pre-registration has been approved, you will receive an email from no-reply@azur-colloque.fr
like the one below requesting you to complete your registration and to pay the conference fee:
“Hello,
Thank you for your pre-registration to the "QCD@LHC2022", from 28/11/2022 to 02/12/2022 has been validated by the organizer.
To validate your registration, thank you to connect on the site https://www.azurcolloque.fr/DR04/inscription/preinscription_validation/248/fr and complete your registration.
”

2ii. By clicking on the link, you will be redirected again to the Azur-Colloque website. Please fill in your
personal details, being careful to use EXACTLY the same last name, first name and e-mail address
which you used in the pre-registration process to retrieve the correct information.

Please note that you will have to finish this section completely and make the payment after this
point. Due to a bug in the system, you will NOT be able to re-use the link and make the payment. In the
unfortunate case that this happens, please email the organisers.
2iii. After clicking ‘Next’, you will be directed to the following page about logistical information.

You should leave this section empty. Only the information of the INDICO registration will be taken into
account.
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2iv. By clicking on ‘Next’, you are now directed to the following page, where you should fill in the billing
information. If you need a bill to your institute, you need to tick “to organization’s name” (i.e. your
institute), otherwise the bill will be at your name without any other information.

2v. By clicking ‘Next’, you are now directed to a page confirming the price you will pay. It looks like the
screenshot below.There is only 1 category (the one that you picked during the pre-registration process and
which was validated by the organisers), so you can advance to the next step. If you changed your mind:
do not go forward, update your INDICO registration and email us.
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2vi. You will then reach a summary of the bill and the method of payment, which looks the screenshot below .
You have to select “online payment”. Transfer or purchase order, in the red area, are only relevant for internal
use. If you complete the registration with”transfer or purchase order” we will not validate your indico
registration. The total (300€, 350€, 375€, 425€) will of course depend on which category was approved
during the pre-registration (see 1i.). After October 7, late fees (375€, 425€) will automatically be selected by
us.

2vii. Next, you are directed to the following page. Click on ‘Paybox payment’, and you will be directed to
securely enter your debit/credit card details.
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2viii. The page where you have to input your debit/credit card details looks like:

2ix. After making the payment, you will receive a confirmation email, which also includes the invoice. Please
do not misplace it if you need for future reimbursement by your laboratory. We will not have copies at the
conference place.
2x. Once your payment is made, we will manually finalise your registration on the INDICO and your name will
appear in the participant list.
************************************

Link to the website:
https://www.azur-colloque.fr/DR04/inscription/preinscription/248
************************************
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