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EUR®+LABS at we can do now to prevent stress

EUROPEAN LABORATORIES
FOR ACCELERATOR
BASED SCIENCES

Partners/Beneficiaries:

» check and complete data in the section Researchers involved in the
project on the EC Portal:

Grant Project Continuous Report
Management

-LABS) HORIZON-.. r Researchers Milestones Critical Risks | Publicatic is: ati... | Communic... t al Jatasets Infrastruct.. | Impact Impact
y involved in Activities i 4 Continuati_.

the project

Call: HORIZON-INFRA-2021-SERV-01
Topic: HORIZON-INFRA-2021-SERV-01-07

Researchers involved in the project Ch

There is no researcher involved in the project yet STAF F’ n Ot u Se rs

:;ﬁ Add Researcher

Benefidiary First Name Surname a Gender Nationality Email Career Stage Rale of researcher Personal Identifier Contract duration Latest degree before Last professional position  Professional position for Actions
entering project (if any) before entering  staff members leaving the
Degree | Year Awarded | praject project
Country Career Stage | Country Career Stage | Country

2-GANIL Mavin Alahari M India navin.alahari@ganil.fr  Category A - Top Grade Leading ORCID:0000-0003-2502-5¢ Permanent - ----

Missing Contract duration and
professional info
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EUR®:LABS What we can do to prevent stress

EUROPEAN LABORATORIES
FOR ACCELERATOR
BASED SCIENCES

Facility Coordinators: All the templates in the Project Resources section of the EURO-LABS website:
https://web.infn.it/EURO-LABS/project-resources/

Check TA users’ data files for all TAs
completed in the period 01/09/2023  Contact you Financial Officer or admin staff to ensure TA data are

—31/08/2024. Complete/correct consistent with financial data
data by the 15" of November.

After the 15t November, do not
change these data anymore we start
to fill the users’ data on the EC portal
(entering the data manually on the
EC portal is a very time-consuming
task).

;;;;;
qqqqqq

HHHEEZE i

EURO-LABS-TA-ApplicationData.xlsx

Barbara Pezzotta - INFN 3




EUR®-LABS

and his/her activity

a a a . A . an n::q; are mandat
EUROPEAN LABORATORIES < & & First Name
J FOR ACCELERATOR Last Name
BASED SCIENCES Gender Man ONonbiosry O o

Nationality

Once the application is completed: e e e

Name

- FCs keep the confirmation signed by Pls. Some FC prefer to keep the signed application The form fits different needs: e

file as confirmation of receiving TAs. Others prefer to use a dedicated confirmation file. *  Eligibility under the Horizon E rules. T e
- FCs check and complete the TA data file, and upload them in the repository, so they *  Facility procedures to provide TAs and support users T

University and other higher education organisations

don’t go crazy rethinking and completing user data and files for reporting. *  Periodic reports, including data to be entered manually on the L___
EC portal i

Activity Domain 1

( B+ EURO-LABS Trans-national Access Application Data form
Project Data
Infrastructure - Facili o o O rr . . )
TSR] So, it is important to fill in and check the data carefully when the TA is completed:
Work-package [select] 1
| Access Provider (select]
[select)
Type of acess Geleot]
Infrastructure category select) Note :
Infrastructure demain (select]) In the project header data:
I = T e = — ~cells inred should be filled by the facility coordinator
T — [Ficfnsac ‘ Name ‘ e Tl el ~celllin =rey backround should be filled by the Group Leader/Pl
- consult the Hel fori ion on how to fill some of the fields
Experiment - use ddimmiyyyy for the date format
2024 - the Project Code is a generated value - do not change!
RAHRRR
lelecD-2024-(select-RRREXX
dd“'mm:’yyyy ddimmiyyyy |
[Sumame [First name. [institute Name [institute Address [E-mait | Note :
I I I I | Inthe User Data list below:
[ [ [ [ I 1 - add rows (using copy) according to the team size
| - columns in red should be filled by the facility coordinator
EETm q - columns in black should be filled by the Group Leadzr/Pl before the experiment takes place
oL r N. UAs actual ly provi ded - columns in green should be filled at the start or end of experiment once the days are validated Reimb d b
fsiec) : ~consult the Help sheet for informaitan an how o fill some of the fields eimbursed (or to be
—== User group membership (EU/Non-EU) - use ddfmmlyyyy forthe date format reimbursed) user
User Data {only for use within EURO-LABS)
Employing institution Dates in the Facility TNA Request USF Approved Actual
Entry Name Surname Email Gender (WNBMW) Nationality Year of Birth Researcher Status | NewUser | Homelnstitute oo el Address Country| Expected arrival | Expected departure |y p, o ighty TTv=! — NeDays ::m E= NoDays [N Hote! e [Amival date ::pam’?
) Name date (ddimmiyyyy) |date {ddimmiyyyy) expenses fy/n) |2 v ol |oepenses V5 (nights |5 | ddimmiyyyy) |2
2 (select) (select) (select) {select) (select) (select)  (select) (select) (select)
S=———{sers’ data complete and correct—a—fi = o = = = =
= = = = e = = =
5 se rs a a CO m p e e a n co r re C (select) (select) (select) {select) (select) (select) (select) (select) (select)
7 (select) (select) (select) {select) (select) (select)  (select) (select) (select)
B (seiect) == [isetect) | === [select |(sekect) (select) |(sekect) |(ssiect)
g == =3 == =] sekect =3 = =3 =]

If you wish to include members of the research group, e.g. for USP assessment, please separate them from USERS with an empty line and
clear indication (e.g “members of the research group”). Our script fails to correctly process red-coloured or strikethrough characters

A In case of a multi-visit TA, it is up to the FC to decide if it should be considered one project or different ones, and ensure to avoid duplication of users making multiple visits in the
same experiment



Reporting — Experiment report

EUR®-LABS

| monnon (objectives, achievements)

FOR ACCELERATOR
BASED SCIENCES

Facility Coordinators: All the templates in the Project Resources section of the EURO-LABS website:
https://web.infn.it/EURO-LABS/project-resources,

For Tas completed after
31/08/2024: check and
complete the data files and

keep the files ready for EURO-LABS Trans-national Access Experiment Report form
uploading (EURO-LABS-TA-

ApplicationData.xlsx). ——
Upload the files N
continuously, when TA is

completed (not after 7t of Cactly omal cods

M a rCh ) . ;Zjeect Execution Period dd/mmiyyyy-dd/mmiyyyy

Fill in the with TAs Report
objectives and

achievements for all your T (i 1200 o)

completed TAs and keep the [Seisomm

file ready (EURO-LABS-TA-

ExperimentReport.xIsx).

Upload the files as soon as the Fecliy Coordnaton

possible, not after 7" of

March

Barbara Pezzotta - INFN 3




EUR®:LABS Reporting - Publications

FOR ACCELERATOR
BASED SCIENCES

J EUROPEAN LABORATORIES

Facility Coordinators, Task Leaders:

If you have Publications not already All the templates in the Project Resources section of the EURO-
reported in RP1, fill in the with TAs LABS website: https://web.infn.it/EURO-LABS/project-resources/
Publications and keep the file ready

(EURO-LABS-

FacilityPublicationList.xIsx). Upload
the file as soon as possible, not after
7th of March.

EURO-LABS Trans-national Access Application Data form

List of Publications

Periodic Report

TA Project Code | Publication Year | Authors Title References | Publication type |Peer reviewed{yes/no) | Dol (Digital Object ldentifier) | Open Access (Y/N) | Link

|sel=ct)

{zelact] {s=bact
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EUR®:LABS .~ Users —What are they?

EUROPEAN LABORATORIES N
J (Research group is usually larger)

FOR ACCELERATOR
BASED SCIENCES

v economically supported v who visited the facilities (even without
ﬂ remboursement)
v who received a direct benefit from the project
All agree (beam, technic support, etc.)ﬂ

It could be interpreted in different ways

If you are in doubt, ask your WP Coordinator
In our view it’s important:

v’ Consistency with the HORIZON rules and EURO-LABS project

v’ users are those whose data we have to count and enter (manually!!) on the EC portal (not
all the wider research group)

v' Do not make us investigate or psychoanalyze your user data files trying to interpret them

correctly @ £ = |




In Summary:

EUR®:LABS .
) They are Bill&Billa

(L) {C) Theyare EURO-LABS TA
Users

They are EURO-LABS TA Spokespersons
\ v' They give all the Q O application:
/\ / - informationand documents v' They fill carefully all TA data in
" required the forms
v They enjoy their transnational v" When the TA is completed,
access experience they check, correct complete

all data before signing that
Q they have received TA and
\ send all documents required

by the FC

They want to participate:

v They follow the Rl instructions They are submitting an

~




EUR®:LABS They are Bill&Billa

EUROPEAN LABORATORIES
FOR ACCELERATOR
BASED SCIENCES

They are Facility Coordinators
They are involved in EURO-LABS TAs

They receive and manage an application: v By 15/11/2024 Complete and correct
v" They check all data is complete and TA data files for all TAs made up to
consistent. Request to be completed if 31/08/2024
necessary.

v" Provide Report 2 information the on

v Submit the application to USP (according to _
\ the procedures established in every WP) time
/\ / o v" When the TA is completed they check / > For any doubts, they
" complete / correct data files and do contact their WP
everything necessary (for example, for coordinator and / or us

reimbursement procedures)
They upload the data files
They respect all the DEADLINES

AN




EUR@ThﬁE& They are Bill&Billa

°p
Be like Bill&Billa!

A/ N/
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