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Introduction 

•  Indico 
–  Official event management web application 
–  Official room booking site 
–  http://indico.cern.ch 
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RETRIEVING INFORMATION 
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Browsing Indico (I) 

•  Indico is a tree-based event storage: 
–  An Indico server contains several categories 
–  For instance: Home > Departments > PH 
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Browsing Indico (II) 

•  View menu provides several options 

5 



CERN IT Department 
CH-1211 Genève 23 

Switzerland 
www.cern.ch/it 

Browsing Indico (III) 

•  View by date: 
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Content Protection (I) 

•  Some content may be protected 
–  i.e. CMS Meetings, ATLAS Physics, etc... 
–  Sub-categories inherit protection from parent 
–  In this case you’ll be asked to log in 
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Content Protection (II) 

•  If you are logged in and still cannot access a 
resource... 

•  You should ask for permission to the event/
category managers: 
–  Experiments – contact service desk; 
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MANAGING EVENTS 
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Event Creation (I) 

•  Three kinds of event: 
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Meetings Lectures 

Conferences 
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Event Creation (II) 

•  Login with your CERN account 
•  Select the type of the event and create 
•  You will own a web page for your event 
•  Beware: set the right access protection 
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Event Management  

•  Other features in brief: 
–  For lectures/meetings 

•  Timetable/Agenda creation 
•  Participants registration 
•  Poster printing 
•  Evaluation Form 
•  … 

–  For conferences 
•  Web site creation 
•  Abstract/Paper submission/selection 
•  Delegates registration (with e-payment) 
•  Badge printing 
•  Evaluation Form 
•  ... 
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•  For each event, there is a menu item that 
provides access to all these services: 

Collaborative Services (I) 
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•  Videoconference virtual bookings: 
–  CERNMCU: dedicated videconference systems 

in meeting rooms 
–  EVO, Vidyo: videoconference from your PC 

Collaborative Services (II) 

14 



CERN IT Department 
CH-1211 Genève 23 

Switzerland 
www.cern.ch/it 

•  As event organizer, you can ask for: 
–  Webcast: live from http://webcast.cern.ch 
–  Recording: publishing the video lecture 
 

Collaborative Services (III) 
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•  Chat rooms for remote meetings 
 

Collaborative Services (IV) 
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BOOKING ROOMS 
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Booking Rooms (I) 

•  Book rooms before using them! 
•  https://indico.cern.ch/roomBooking.py 
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•  Beware of the different policies: 

–  Public rooms 
•  Once the booking is successful, you have the room 

–  Controlled rooms 
•  Once the booking is successful, it will have to be 

approved (usually by a secretariat). You are sure to 
have the room only when the booking is approved. 

–  Private rooms 
•  Only a restricted set of people can book it 

Booking Rooms (II) 
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More information 

•  https://indico.cern.ch/help.py 
 

•  Every year, there are several Indico 
courses, focused on event management. 
See the CERN Training Catalogue for more 
information: 
–  Indico for beginners: Meetings 
–  Indico advanced: Conferences 
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