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MAIN FEATURES

Q |=| ® Room Booking



ROOM BOOKING ;ﬁr;

What is it?

[tis an integrated room hooking system, extensible, and currently
used at CERN

Indico Meetings take place in rooms
Also not Indico Meetings



ACGESS TO ROOM BOOKING

Link at the top menu bar

( \\_\ Europe/Zurich = A. Resco Perez ~

INDI ( B

Integrated Digital Conference

Home Create event « Room booking Administration « My profile Help ~




WHAT WE CAN DO

Different functionalities

atexim

[51) Book a room Calendar
C Search rooms = Display bookings

2 Map & Block rooms




BOOKING A ROOM



BOOKING A ROOM

Types of rooms

Public rooms

Public rooms with
confirmation

Private rooms

Types of bookings

Single day
Repeat daily

Repeat once every 1/2/3
weeks

Repeat every month



BOOKING A ROOM

J-step workflow:
Q) Specify search criteri

B> Select available perio

> Confirm reservation

Spocdy Search Criteria Select Availabie Period Confirm Reservation

Choose rooms

Iiannn nine, fumbir, ooitio l Select: ap N
[CCERN 230

1o (!
[CCERN 2803

F &
[ CERN 3ROR

(=5 3

Specify Search Criteria Select Available Period Confirm Reservation

Legend: (L) I rre-Booking ((Tlilmrro T

Being Booked For

User  RESCO PEREZ, Alberto [search | @
E-mail [alberto.resco.perez@cern.ch l @
Telephone 141227662611 @
Reason

I will use video-conf. (] @
equipment (please only
check that which you
need)

I will use video-conf. () Built-in (MCU) Bridge
system ) Vidyo

Assistance [] Request assistance for the startup of the videoconference session. This support is usually performed remotely.
[_] Request assistance for the startup of your meeting. A technician will be physically present 10 to 15 minutes
before the event to help you start up the room equipment (microphone, projector, etc)

Book [ Skip conflicting dates @

Sooking time from |5:30 [tc @
8:30
0:00
17:30

Search



MAP

List all the rooms for a site

Meyrin (173) | PREVESSIN (27) | POINT 1 (12) | POINT 2 (2) | POINT 5 (2) | POINT 6 (2) | POINT 8 (3)

Book a Room WL ¥ ] & Satélite Search criteria:

Map of rooms ' Building

Calendar Around the building

View My Bookings Floor

My bookings
My PRE-bookings

Bookings in my
rooms

Description

Min. capacity
(. Video conference

PRE-bookings in my (. webcast/Recording

rooms

— Only public rooms
Search bookings B
[ Auto confirm

Room Blocking [ Only mine

Block rooms [ Is active

My blockings ([ Is avallable:

Blockings for my -

B From [22/5/201 9
To [22/5/201 9

View Rooms Hours 00:0C — 00:0C

ne ( e reservati -
Search rooms Type | Single reservatior | ¢ |

My rooms [ Fitter| | Reset |

Total 209 room(s) / 83
building(s)

Administration

Administration

voogle




MAP

We can filter inside the map

Being Booked For

User  RESCO PEREZ, Alberto

| Search | @

E-mail ‘alberto.resco.perez@cern.ch

| @

Telephone |, 41227662611

| @

Reason

I will use video-conf. (] @
equipment (please only
check that which you
need)

I will use video-tconf. () Built-in (MCU) Bridge
SYSEEM ) Vidyo

Assistance

Book () Skip conflicting dates (@

[ Request assistance for the startup of the videoconference session. This support is usually performed remotely.
(] Request assistance for the startup of your meeting. A technician will be physically present 10 to 15 minutes
before the event to help you start up the room equipment (microphone, projector, etc)

UZO (~foomar da un emer da Maza




DISPLAY BOOKINGS



CALENDAR

All the bookings for a period for all the rooms

Book a Room Bookings
Map of rooms Legena: [T () (TIE) pre-Booking
Calendar
e 1y Bookinge | ¢ | 1) Wednesday, 22 May 2013 - | 3 |
My bookings Wednesday, 22 May 2013
My PRE-bookings 6:00 800 10:c0 12:00 14:00 16:00 18:00 20:00 22:00
Bookings in my 1-1-025 s D $(EN o - 2
rooms -1-
2-1-034 6 » 14:00 - 17:00
~ R e SAARELAINEN, Anu Liisa
PRE-bookings in my 2-R-030 ¢ . LHCD Upgrade SciFl fier specification -
rooms 4-3-006 Christian Joram
Search bookings (TH Conference s : D D » .
Room Blocking Room)
6-2-004 6 « D 12 e - 2 2
Block rooms 6-2-008 6 s e _ 1 e e 2
My blockings 6-2-024
B|°Ckings for my (BE Auditorium 6 8 l°_ - 1. . . “
rooms Meyrin)
View Rooms e ‘ » DS - . S 2
{Salle conference BE)
Search rooms
6-R-018
G G e
My rooms {ABP Meeting rcom) - - b -
Administration 13-1-017 s s v (D " G - 2 2
13-2-005 6 s o D - 2 2
Administration 13-3-005 s * DA N - ® §




DISPLAY BOOKINGS

My bookings | Bookings in my rooms | Search bookings

Search Bookings

T Avaitable )l Booked ll Confilct IEZT2 PP B Conflict with PRE-Booking Jl Concurrent PRE-Bookings

€ | [T Wednesday, 22 May 2013 -> Wednesday, 29 May 2013 - | > ’

Wednesday, 22 May 2013

6:00 8:00 10:00 12:00 14:00 16:00 18:00 20:00
1-1-025 L -G S .
2-1-034 6 « ——

Thursday, 23 May 2013

6:00 8:00 10:00 12:00 14:00 16:00 18:00 20:00
1-1-025 . : G = N - 2
2-1-034 6 «

Friday, 24 May 2013

6:00 8:00 10:00 12:00 14:00 16:00 18:00 20:00
1-1-025 6 S — 20
2-1-034 s T .

22:00
2

2

22:00
2

2

22:00
2

2

Y -




DISPLAY PRE-BOOKINGS

My PRE-Bookings | PRE-Bookings in my rooms
My PRE-Bookings

< previous period Thursday, 23 May 2013 -> Thursday, 30 May 2013 next period >
change period

Thursday, 23 May 2013

6:00 8:00 10:00 12:00 14:00 16:00 18:00 20:00 22:00 24:00
4-3-006
(TH Theory 6 8| 12 14 16 18 20 22 24
Conference Room)
< previous period Thursday, 23 May 2013 -> Thursday, 30 May 2013 next period >

Hide room booking summary

Room @ Reason / For whom Date Hours

4-3-006 dsadasd 23/05/2013 08:30
(TH Theory Conference Room)ABAD RODRIGUEZ, Andres 12:00 Show




ROOM BOOKING




BLOCKING A ROOM




BLOCKING A ROOM

Book a Room

Map of rooms
Calendar

i 3locking @ room means cancel the existing

wmesonrss | D00KINGS and not allow bookings during a period

Bookings in my
ooms

memacnsemmy | 107 @ TOOM.

rooms

Search bookings

o e This may happen because there is an important
Block rooms (|

Hy blockings conference:

Blockings for my
rooms

e e Restrict the bookings in that room

Search rooms

My rooms

o * [0 aspecific set of users

Administration




[
ia
Blocks
Manager
Book Bookings
@

Users



BLOCKING A ROOM

List of bookings for a period

Availability for 1-1-025

( show 3 months preview )

Legend: ([T ) ere-sooking Concurrent PRE-Bookings

Date 6:00 8:00 10:00 12:00 14:00 16:00 18:00 20:00 22:00 24:00
24/05/2013 6 s (S 18 20 2 24
25/05/2013 : 3 20 2 24
26/05/2013 6 s (S s 20 2 24
27/05/2013 6 s (S 18 20 2 24
28/05/2013 6 s (S 18 20 22 24
29/05/2013 6 s (S 18 20 22 24
30/05/2013 6 s (N 18 20 22 2
31/05/2013 6 s (S 18 20 22 2




BLOCKING A ROOM

We choose the period to block

Period

Choose the start date

| May : | 2013 s |
Mo Tu We Th Fr Sa Su
1 12
18 19
. . 22| 23 24 25 26
27 28 29 30 31 1 2
3 4 5 6 7 8 9

Choose the end date

| May : | 2013 s |
Mo Tu We Th Fr Sa Su
12
18 19
A ‘ 22 23 24 25 26
27 28 29 30| 31 1 2
3 4 5 6 7 8 9




BLOCKING A ROOM

We give the reason of the blocking

Reason (2)

CHEP 2013 happening and we need to block the room




BLOCKING A ROOM

We choose the rooms to he hlocked

Rooms (2 CERN: 1-1-025

| CERN: 1-1-025

[ Add Room J




BLOCKING A ROOM

We choose the allowed users to book

Allowed users/groups GUINEA, Pig

@

[ Add Indico User / Grou:ﬂ




BLOCKING A ROOM

Blocking created

Room Blocking

When

Created

Actions

Allowed users/groups

Rooms

Dates

By
Date

Reason

| Modify | | Delete |

User GUINEA, Pig

Room State
1-1-025 Active

22/05/2013 — 31/05/2013

RESCO PEREZ, Alberto
22/05/2013 15:48
CHEP 2013 happening and we need to block the room




QUESTIONS?

ALBERTO RESCO

http://github.com/arescope
s | < @arescope
| arescope@cern.ch




