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What is the CERN EDMS?

ELECTRONIC DOCUMENT MANAGEMENT SYSTEM
EGEE’s official tool toEGEE s official tool to 

Store, version and archive

Organize 

all important administrative and technical documentsall important administrative and technical documents

All EGEE-III registered members have accessg
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EDMS for the EGEE-III project

Project structure in EDMS:
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How to access the EGEE EDMS

Alternative 3:
https://edms.cern.ch

Alternative 1:
Create your own bookmark 
https://edms.cern.ch/cedar/plsql/navigation.go_to_tre
e?cookie=7440107&p_top_id=1105173505) p_ p_ )

Alternative 2:
http://egee-technical.web.cern.ch/egee-technical/
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The EDMS login

Login is required in order to use active actions and to retrieve 
documents with restricted access.

As said before in the Registration presentation, you will be granted computer 
accounts, login and password by the Registration team in the Project office. 

Y ill l b t ti ll i t d i th EDMS l t d t th
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You will also be automatically registered in the EDMS group related to the 
activity(ies) you work for.
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The EGEE-III structure

The EGEE structure is divided into 
“Activities” and “Boards”.s

For all activities and related projects a 
standard structure has been prepared.A

ct
iv

iti
es

This structure can naturally be 
updated with additional project folders 
if neededs if needed.

Documents created in the 
“Deliverables” folders follow special

B
oa

rd
s

Deliverables  folders follow special 
procedures
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Creating a new document 1
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Creating a new document 2

In EGEE there are threeIn EGEE there are three 
levels of initial access right 
to select from:

• Public (default)

• Activity/Board members only

• EGEE members only

Additional people can beAdditional people can be 
granted access later on.

EGEE-III INFSO-RI-222667 EGEE-III Transition Meeting, 6-7 May 2008 8



Enabling Grids for E-sciencE

Creating a new document 3

Finally the documentFinally the document 
meta data needs to be 
filled in.

The title is the only 
mandatory field but 
adding more information 
facilitates the search for 
documents.
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Creating a new document 4

Once the meta data is 
stored, one or several 
files can be uploadedfiles can be uploaded 
into the EDMS 
document.

You can store many files 
of any type in one 
document.
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A document in EDMS

Two main types of documents defined:
EGEE Documents each has a defined

EU D li bl l dEU Deliverables release procedure

A document in the EDMS consists of meta data + one or more 
several filesseveral files

Title StatusEDMS identifier Author(s)Version
Example:
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File(s)
DateDocument type
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An EGEE document in EDMS

The document information page of a complete document
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Searching for documents
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Advanced features of EDMS

- Create protected documents (board specific, EGEE members only, 
public)public)

- Version and archive

- Different release procedures for documents and deliverables

- Etc.

- If you want to be shown these options, see France in 600-R017 this 
afternoon
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How to get more help ?

Central Support:pp

- Helpdesk: EDMS.support@cern.ch

Local Support & AdministrationLocal Support & Administration

EGEE EDMS Administrators help with 
creation of accounts, management 
f l i il tof groups, approval privileges, etc.

Contact : France.couchoux@cern.ch
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