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LARGE HADRON COLLIDER UPGRADE

Financial Reporting
Instructions

Mar Capeans
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SLHC-PP Annual Meeting - Governing Board Meeting 2 - CERN, February 25, 2009



Reporting Deadlines

Period 1: April 15t 08 — March 315t 09
Deadline for Submission of Periodic Report: + 60days
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FP7- Grant Agi - Annek Vi - G of € Project and C and Support Action
[ Fusm & Financial Suatomant i b fled in by sach banefciey |

Combanation of Collabiorative Project and
nnnnn m Coordination and Sugport Action g

s 1his an adjustmant to a pravious stalemant 7

 fiat rato for indiract conts,

Typa of Activity

Support Management Othar TOTAL
€ (L] (E) (A+BHCHDHE) Project nr nnnnnn Funding scheme hmglqnnionﬂi:ﬂ;?;:tgr;:m;and

Project Acronym XAAKXX XAXAKIK

Period from Is this an adjustment to a previous ? Yes/No

To

Legal Name Participant Identity Code
Organisation short Name

Funding % for RTD activities (A)

1- Declaration of eligible costs/lump sum/flat rate/scale of unit (in €)

Did you receive any financial fransters or contribubions i kind, free of charge from third parties or did the profect genarate any income which You'No
couild b cansidored & racoipt according to Art .17 of the grant agresment

if yos, plense mention the smaunt fin €

Coordination (B) Support

(C)

Management
(D)

TOTAL
(A+B+C+D+E)

3 Daclaration of intares! yislded by tha pre-financing (to ba compiated oniy by the coordinaior ) —
Did the pre-financing you received generate any inferest according fa Ar. 1178 7 Yes/No Personnel costs
i yos, please mention the smaunt (in €)

Subcontracting
4, Cortificate on the mathadology Other direct costs
D o deckive BVORRge parsonnal costs Recorg 10 AL 114,17 YoaNo -

Indirect costs *
Is thera a o the providad by an audior and nacepted by the Cammission according o A, if 4.4 7 YesNo ACEeEE COEtE

Lump sumiflat rate/scale of unit
declared

Nama of the audi

& Ceriificate on the financlal statements

Total

I there a cartificate on tha financial siatements provided by an independent auditor atlached to this financial statemant according o YosHo Maximum EC contribution
Adndd?
= Requested EC contribution

Wa deciars on our honour that: Personnel WP1 WPZ WPS WP6
= 1ha costs declared above are directly relaled 1o the resources used o aifain the objectives of the project and fall within the definition of elgibie costs specified in

Beneficlary's Slamp Name of ihe Personis) Autherised fo sign ihis Financial Siatement Ot h e r D i re Ct W P 3 W P 7

Indirect
P
EC Contrib. o WP




SLHC-PP Internal Cost Claim: ICC

Excel Template that prepares data for Form C

Input:
DIRECT COSTS

(personnel, travel, materials)

Output:
INDIRECT COSTS

TOTAL ELIGIBLE COSTS

REQUESTED EC CONTRIBUTION

TYPE Support Mgmt

SLHC-PP WP nb 6,7,8 2,3,4 5 1

Reimbursement rate 75% 100% 100% 100%
Institute-dependent, See

Overhead rate previous Excel sheet 7% 7% 60%

Partenr Funding |Indirect cost Indirect (Overhaed |Overhead
short name |for RTD |calculation Cost Personnel |Materials
1|CERN 75% |Special trans. flat rate 60%
2|AGH-UST 75% |Special trans. flat rate 60%
3|CEA-Saclay 75% |Actual Indirect costs 80% 0%
4| CIEMAT 75% | Actual Indirect costs 109% 0%
5|CNRS-IN2P3 75% |Special trans. flat rate 60%
6|CTU 75% |Special trans. flat rate 60%
7 |DESY 75% | Special trans. flat rate 60%
8|ETH Zdrich 75% | Special trans. flat rate 60%
9|FOM-NIKHEF 75% |Special trans, flat rate 60%
10|GSI 75% |Actual Indirect costs 20% 20%
11{Imperial 75% |Special trans. flat rate 60%
12| INFN 75% |Special trans. flat rate 60%
13|PSI 75% | Standard flat rate 20%
14|STFC 75% |Actual Indirect costs 105% 0%
15{UBONN 75% | Special trans. flat rate 60%
16|UNIGE 75% |Special trans. flat rate 60%
17|USFD 75% |Special trans, flat rate 60%
18|RTWH Aachen 75% |Special trans. flat rate 60%




Demo: ICC > Form C

PPT >>> https://pptevm.cern.ch/slhcpp/ui/main.do

20RE-201 1

. g LY
SLHE-PP#”« PPT el

SLHC-PP Project | User: CAPEANS Mar | () Help | 7] Any problems? Con’ ct our Suppe. ¢ | '%) Logout

nd, 7%2_E_RM - European Organization for Muclear Research el | Cost claims i
Welcome to PPT for SLHC-PP
o &y

Today is 20-Feb-2009, Project Month M11 in Project Quarter Q4.

Member's Area
My timesheet for Feb09 » 0 0 You have 13 days remaining to submit this times heet...

My timesheet for Jan09 20 @
My timesheet for Dec08 20 @
My timesheet for Nov08 2 2@




1__ ~ CERN - European Organization for Nuclear Research Welcome

Internal Cost Claims ((Upload I1CC )
% Internal Cost Claim search options

Partner |

I+] Project Period Reported For

{ search ) ( Reset )

Show Cost Claims for Period: All, reported for: All.

= Partner}
1-CERN
2-AGH-UST
3-CEA-Saclay
4-CIEMAT
5-CNRS-IN2P3
65-CTU

7-DESY

B-ETH Zurich
9-FOM-NIKHEF
10-GSI
11-Imperial
12-INFN
13-pP5I
14-STFC
15-UBONN
16-UNIGE
17-USFD
18-RWTH Aachen

Members: 1 - 18 of 18. Page size: 30

Period PP1 (Reported For)
Mot Reported
Mot Reported
Mot Reported
Not Reported
Mot Reported
Mot Reported
Not Reported

Mot Reported CI k t D | d y
NotReported IC O OWn Oa Our
Not Reported .

Not Reported E | F I I

Not Reported Xce I e ° X S

Mot Reported

Mot Reported

Not Reported

Not Reported

Mot Reported
Mot Reported



Repaorting period N° PP1
Period from 1-Apr-2008
Scheme A
Funding for RTD activities (A) 75%
Indirect Cost 60%
Project Acronym SLHC-PP
Project Nr 212114

Organisation short name and number

Reported Tor PQI.4

to 31-Mar-2009

if "Actual®, please specify % and provide values for the indirect costs
Comments

1. CERN

[ Receipis of the project (o declare

TYPE OF ACTIVITY

h and Technological Develof Activities (A) Coordination Activities (B)

Support (C)

Management (D)

ELIGIBLE COSTS WP6

WP7 WPS TOTAL(A) wr2 we3 WP4

TOTAL(B)

WPS

WP1

TOTAL

DIRECT COSTS

PERSONNEL
SUBCONTRACTING

TRAVEL AND SUBSISTENCE

CONSUMABLES AND PROTOTYPES

—_—
TOTAL DIRECT COSTS

INDIRECT COSTS
PERSONNEL

TRAVEL AND SUBSISTENCE

CONSUMABLES AND PROTOTYPES

TOTAL INDIRECT COSTS

[TOTAL ELIGIBLE COSTS

Maximum reimbursement rate
[Maximum EC contribution

[Requested EC contribution |

Fill Empty White Cells for your WPs
Calculations are automatic




Definition of PM, Cost of PM

%’ FINANC€
HELPDESK

» Home » Register » Feedback : SiteMap : Disclaimer : Copyright : Contact

FP7 Financial Info and FAQs --> Personnel Costs, Average Personnel costs, Employment issues,
Students --> Personnel Costs

» Find an Auditor How do we calculate a person month?

» About Us
The man month should be the average productive (i.e. excluding sickness, courses, vacations, etc) hours per month per

# Helpline persan (full-time) for the organisation (usually about 140 hours).
To arrive at reportable/costed man months take reported hours divided by the average man hours per month.

# FP7 Links

» Glossary

+ Goodies

b * PM = Reported Productive hours / average man hours per month

= Events

= Mewsletters

e Their Cost per Hour will be total employer’s cost divided by
——— productive hours multiplied by EU time (we suggest that the

B annual figures give the most accurate and fair calculation)

» Project Admin
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Cost of PM

,'\°%\%fort Report (PM) provided by CERN to each beneficiary

CAPEANS Mar ] CERN

SLHC-PP Hours ‘

Apri2 | May 12 I

SLHC-PP Hours ‘ SLHC-PP Hours !SLHC-PP Hours

Jun 12

EVANS Lyn | CERN 28 16 65|
KNOORS Nathali CERN 7 42 67 |
LINSSEN Lucie |CERN 71 44 35|
MONTAGNIER Ci CERN 3 2 3|
NOELS Cecile |CERN 22| 12 8|
ROPKA Michal !CERN 144 24 76
ROSS Kate |CERN 20 16 34
SCHMELING Sas CERN 16 16 |
A i
o Partner’s job: convert PM to Euro

0.88
0.43
0.75
0.97
0.06
0.32
1.75
0.56

0.3

8066.7
3941.7
5000.0
8891.7
400.0
2933.3
16041.7
3733.3
2750.0

Cost Member 1 = PM x

Yearly Cost of member 1

12

ﬁi Total Cost of Personnel in WP1 for FORM C
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e Costs shall be reported in Euro

 Exchange rates as published on European
Central Bank website.
http://www.ecb.int/stats/exchange/eurofxref/html/index.en.html
* Apply either:
— The rate of the first day of the month which
follows the end of the period (i.e. April 15t2009)

— The rate on the date that the actual costs were
incurred




wo® Demo: ICC> Form C
pefo*

Ex: Desy >>> 1.95 PM in WP4 and 3 PM in WP7

SLHC-PP
Reporting period N° PP1 Rep;atgfor PQI-1
Period to 31-Mar-2009
Funding for RTD activitief/(A) 75%
IndirectfCost 60% if "Actual®, please specify % and provide values for the indirect costs
Project Acrog Comments
Projeci
Organisation short name and numb¢ 7- DESY
i Receipis of the projec (o declare |
TYPE OF ACTIVITY
Reasearch and Technological Development Activities (A) Coordination Activities (B) Suppaort (C) Management (D) TOTAL
ELIGIBLE COSTS WP6 Wi WPS TOTAL(A) WPp2 WP3 Wb TOTAL(B) WPs WP1
DIRECT COSTS y4

PERSONNEL 15,000.00 15,000.00 O, 750.00 9,750.00 24.750.00
SUBCONTRACTING

TRAVEL AND SUBSISTENCE

DURABLE EQUIPMENT 5,000.00 5,000.00 2,500.00 2,500.00 7,500.00
OTHER COSTS N y "N’

TOTAL DIRECT COSTS 20,000.00 20,000.00 12,250.00 12,250.00 32,250.00

INDIRECT COSTS

PERSONNEL 9,000.00 9.000.00 5.850.00 5,850.00 14,850.00
TRAVEL AND SUBSISTENCE

DURABLE EQUIPMENT 3,000.00 3,000.00 1,500.00 1,500.00 4.500.00
OTHER COSTS

ITOTAL INDIRECT COSTS 12,000.00 12,000.00 7,350.00 7,350.00 19,350.00
|TOTAL ELIGIBLE COSTS 32,000,00 32,000,00 19,600.00 19,600.00 51,600.00
Maximum reimbursement rate

[szimum EC contribution 24,000.00 24,000.00 13,107.50 13,107.50 37,107.50
[Req d EC contributi | 37, |n7.5n|




SLHE-PP g/

7
Internal Cost Claims (Upload ICC“"-"('
Z Internal Cost Claim search options
Partner | %] Project Period Reported For
(Search j (Reset )

Show Cost Claims for Period: All, reported for: All.

Members: 1 - 18 of 18. Page size: 30

P T W P W R Wl B

= Partner} Period PP1 (Reportkd For)
1-CERN PQ1-1
2-AGH-UST wd
3-CEA-Saclay Mot Reported
4-CIEMAT Not Reported
5-CNRS-IN2P3 Not Reported

6-CTU Not Reported
7-DESY Not Reported

8-ETH Zurich Not Reported

9-FOM-NIKHEF
10-GSI
11-Imperial
12-INFMN

13-P5I

14-STFC
15-UBONN
16-UNIGE
17-USFD
18-RWTH Aachen

Not Reported
Not Reported
Not Reported
Not Reported
Not Reported
Not Reported
Not Reported
Not Reported
Mot Reported
Not Reported



Information Flow (For each Partner)

CERN < 8/04 Provide Nb of PM/member

Convert PM into Euro

Collect material & travel expenses

Download your ICC from PPT

Upload completed ICC in PPT

ICC Checks

CERN | | <30/04 Feedback to partners

Form C with signatures sent to
CERN

<22/04

< 25/04

< 9/05

CERN 15/05 Consolidated Form C

Partner

Partner

Partner



emplate for Explanation of Use of Resources
(Section 6 of the Annual Report)

Table 3.7 PERSONNEL, SUBCONTRACTING AND OTHER MAJOR COST ITEMS FOR BENEFICARY 7 FOR THE PERIOD

WP4 - Cy of CM52 experi impl ti

Item Description

Actual direct
eligible costs (€)

Explanation

Personnel cost

Write total nb of PM

Subcontracting

0.00

Travel Costs

Travel X

Justify large cost Travel X

Travel Y

Justify large cost Travel Y

Consumables

Major Cost Item X

Justify large cost item X

Major Cost ltem Y

Justify large cost item Y

Durable Equipment

Major Cost Item X

Justify large cost item X

Major Cost item Y

Justify large cost item Y

Remaining Costs

This amount is Total Direct Costs of WP4 - Amounts declared above’

TOTAL DIRECT COSTS AS
CLAIMED IN FORM C

This amount must match the ‘sum of all costs in Column B'

WPT - Devel ts for the inject:

of critical

Item Description

Actual direct
eligible costs (€)

Explanation

Personnel cost

Write total nb of PM

Subcontracting

0.00

Travel Costs

Travel X

Justify large cost Travel X

Travel ¥

Justify large cost Travel Y

Consumables

Major Cost ltem X

Justify large cost item X

Major Cost ltem Y

Justify large cost item Y

Durable Equipment

Major Cost Item X

Justify large cost item X

Major Cost ltem Y

Justify large cost item Y

Remaining Costs

This amount is "Total Direct Costs of WP4 - Amounts declared above’

TOTAL DIRECT COSTS AS
CLAIMED IN FORM C

This amount must malch the ‘sum of all costs in Column B'

Example: DESY
WPs: 4 & 7

IDENTIFY and JUSTIFY major cost
items (personnel, travels,
consumables) per WP



Help

e https://cern.ch/info%2DSLHC%2DPP/Internal/MT.htm
e mar.capeans@cern.ch

REPORTING PROCEDURES:

Financial Information:

Timesheets Link to PPT for SLHC-PP and Instructions

Int | Cost Clai P Li f F

Cr; ernal Cost Claims (Preparation of Form . @+ o PPT for SLHC-PP and Instructions

Form C for SLHC-PP Download the Form C for SLHC-PP [ xlsx)

Explanation of use of resources (Input to  Download your Excel Table (xls): CERN, AGH-UST, CEA, CIEMAT, CNRS, CTU, DESY, ETHZ, FOM-
section & of the Periedic Report) NIKHEF, GSI, Imperial, INFN, PSI, STEC, UBONN, UNIGE, USFD, RWTH

Technical Progress and
Management:

EC Pericdic Report Word Template Download the EC Template 'Project Periodic Report {word)
Template for Collecting Dissemination

activities

EC Financial quide
More information: FF? Financial desk
EC Reporting quide
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* Project Office Team:

 Nathalie Knoors
e Kate Ross
e Catherine Montagner

IT-AlS team:
* M.Ropka
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