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Strategy

• Follow the same strategy as for the Periodic Report 
fin Period 1:
– Define providers of text for the Technical Progress 

sections (Word Templates will be provided)

– Provide a tool to generate the Forms C
– Define deadlines

• Contributions are collected by:
– Text from Accelerator WPs (2,6,7): C.Noels
– Text from Detector WPs (3,4,8): K.Ross
– Financials: N.Knoors & M.L.Bourgeois



Providers of Text and Financials
Chapter Responsible Pages

1 Publishable Summary R.Garoby 4

2 Project objectives for the period R.Garoby 2

3 Work progress and achievements during the period
3.1 Progress within the individual work packages (Summary of progress,
Significant results, Deviations from Annex I, Reasons for non achieved objectives,
Statement use or resources and deviations, Corrective actions)
3.2 Overall personnel effort in Period 2

WP leaders

M.Capeans

12

4 Deliverables and milestones tables K.Ross TABLES

5 Project management 
• Management of the Consortium, Problems occurred, Changes
• List of meetings and publications
• Project planning, Impact of deviations in miles. & deliv

M.Capeans
WP leaders
R.Garoby

6

6 Explanation of the use of the resources M.L.Bourgeois, 
C.Montagner

TABLES

7 Financial statements – Form C and Summary financial report M.L.Bourgeois, 
N.Knoors

TABLES

8 Certificates of Financial Statements  as EC contribution > 375 kE CERN
CEA-SAclay

OVERALL EDITING ………………………………………………………….. WP 3, 4, 8
………………………………………………………….. WP 2, 6, 7

K.Ross
C.Noels 70
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Deadlines
• Deadline for Submission of Periodic Report: + 60 days after end of

Period 2 (à May 31st)

Responsible Action Deadline

WP leaders All Text sent to K.Ross (WP3,4,8) and C.Noels (WP2,6,7) 23.4

Each
Institute

Draft Financial Information
• Internal Cost Claim (ICC) uploaded in PPT
• Tables of Explanation of use of resources sent to 

M.L.Bourgeois

26.4

M.Capeans Feedback on Financial info to Partners 28.4

K.Ross Periodic Report Draft 1 available for comments 30.4

Each
Institute

Upload FINAL ICC in PPT, print 2 originals of Form C, sign 
and send them to M.L.Bourgeois

14.5

M.Capeans Consolidation of Finances 16.5

K.Ross Final Draft sent to all SLHC-PP members 20.5

M.Capeans Submission of Periodic Report to EC 24.5



Form C
As for Period 1, Form C will be filled by each Institute.

To facilitate the task:
Get the so-called ‘Internal Cost Claim (ICC)’ Excel file  in 
PPT: https://pptevm.cern.ch/slhcpp/ui/main.do



ICC > Form C
• Fill Cells (cost of personnel, travel and subsistence, consumables) for 

your WPs

• For PERSONNEL, CERN provides the number of PM for Period 2 
on Friday 9/4. Simply convert PM to Cost in Euro.

• Overhead and Totals are calculated automatically



Reminder: Exchange Rates

• Costs shall be reported in Euro
• USE ONLY the exchange rates as published on 

European Central Bank website.
http://www.ecb.int/stats/exchange/eurofxref/html/index.en.html

• Apply either:
– The rate of the first day of the month which follows 

the end of Period 2 (i.e. April 1st 2010)
– The rate on the date that the actual costs were 

incurred



ICC > Form C

Max EC contribution: calculated automatically by the ICC Template 
provided in PPT

Requested EC contribution (inserted manually) - Conditions:
1. Requested EC contribution ≤ Max EC contribution
2. EC retains 10% till end of the project
3. We provide a suggested value taking into account the EC funds already received (Pre-

financing in 2008 and Payment 1 in 2009)



Requested EC Contribution 

Ceiling: EC retains 10% till 
end of the project

Suggested ‘Requested EC 
Contribution’ in form C

86% EC funds already received 
and distributed



Signatures in Forms C
Pick ONE from the table!

One signature is sufficient:
• Authorized representatives, as on GPF A2.3
• Person in charge of administrative, legal an financial aspects in this project, as on GPF A2.4
• Anyone that provides an original Authorizing Letter signed by the Authorized Representatives as on 

GPF A2.3



Upload ICC in PPT
• Remember to Upload the completed ICC        in PPT before April 26
• This will automatically generate the FINAL FORM C      that will be reviewed at CERN
• After review, it can be printed x2, signed and sent to CERN before May 14



Help

• A detailed e-mail with instructions for the FINANCIALs 
will be sent by Mar in March

• Summary of instructions and templates are available 
at:

https://cern.ch/info%2DSLHC%2DPP/Internal/MT.htm

• Email mar.capeans@cern.ch any time
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Reminder: Cost of PM

PM Cost (€)
CAPEANS Mar 0.88 8066.7

EVANS Lyn 0.43 3941.7

KNOORS Nathalie 0.75 5000.0

LINSSEN Lucie 0.97 8891.7

MONTAGNIER Catherine 0.06 400.0

NOELS Cecile 0.32 2933.3

ROPKA Michal 1.75 16041.7

ROSS Kate 0.56 3733.3

SCHMELING Sascha 0.3 2750.0

TOTAL COST (PM in WP1) 6.02 51758.3

Effort Report (PM) provided by CERN to each beneficiary

Cost Member 1 = PM x
Yearly Cost of member 1

12

Total Cost of Personnel in WP1 for FORM C 
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Partner’s job: convert PM to Euro


