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How to report the eligible costs? What’s next?
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Reporting obligations in H2020

• Periodic report
• Technical report
• Financial report
• Must be submitted within 60 days following the end of each reporting

period
• Obligation as of Article 20 of the H2020 Grant Agreement

• Periodic report for the last reporting period
• Final technical report – summary for publication
• Final financial report – CFS

All reports are to be submitted electronically via the Participant Portal.



Periodic Reporting module on the Participant Portal

FUNCTIONS:
• Beneficiaries complete their

financial statements online
including explanations on the use
of resources.

• Coordinator completes the Part A
of the technical periodic report
online and uploads Part B of the
report (narrative part) in pdf
format.

The Periodic Reporting function is
activated after the end of each reporting
period except if an amendment is ongoing
or a previous periodic report is still open.



FINANCIAL PERIODIC REPORT - FORM C



Periodic Financial Report

• Individual financial statements

• Explanations on the use of
resources and the information on
subcontracting and in-kind
contributions provided by third
parties

• A periodic summary financial
statement including the request
for payment

• Certificates if necessary Report generated by the IT tool based on
the information entered through the
Periodic Reporting module.



Periodic Reporting 
module - Financial 
Statement



Periodic Reporting 
module - Financial 

Statement
Pop-up windows
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Financial Statement – after submission



Tasks to be 
performed by 
each beneficiary



In the meantime, the coordinator…

•Financial Statement 
drafting is completed. 

•The statement has 
been electronically 
signed & submitted to 
the Coordinator. 

•The coordinator will 
review the financial 
statement

• Include or Redo



TECHNICAL PERIODIC REPORT



Technical Reports

Part A – (Information entered in the IT tool through
the Continuous Reporting module)

• Publishable summary (max 2-4 pages) – use
layman’s terms

• Deliverables, milestones, risks, etc.
• Answers to the questionnaire

Part B – narrative part (Submitted as PDF
through the Periodic Reporting module)

• Explanation of the work carried out by the
beneficiaries and overview of progress

• Update of the plan for exploitation and
dissemination of results

• Explanations on deviations from DoA
• Impact of the action
• Project management issues (including problems)



Periodic Teport template

Template for the periodic report
for RIA, IA, CSA, SME Instrument
and MSCA, published on the
Participant Portal

• Part A
• Part B
• Use of resources report

Downloadable as a Word document 
from the Periodic Report module of 
the IT tool.



Section 5. Deviations from Annex 1 
5.1 Tasks

• Include explanations for tasks not fully implemented, critical objectives not fully achieved and/or not being on
schedule. Explain also the impact on other tasks on the available resources and the planning.

5.2 Use of resources

• Include explanations on deviations of the use of resources between actual and planned use of resources in Annex 1,
especially related to person-months per work package.

5.2.1 Unforeseen subcontracting (if applicable)

• Specify in this section:
o The work (the tasks) performed by a subcontractor which may cover only a limited part of the project;
o Explanation of the circumstances which caused the need for a subcontract, taking into account the specific characteristics of

the project;
o The confirmation that the subcontractor has been selected ensuring the best value for money or, if appropriate, the lowest

price and avoiding any conflict of interests.

5.2.2 Unforeseen use of in kind contribution from third party against payment or free of charges (if
applicable)

• Specify in this section:
o The identity of the third party;
o The resources made available by the third party respectively against payment or free of charges
o Explanation of the circumstances which caused the need for using these resources for carrying out the work.



Deviations - examples

Budget related deviations: 
- Budget transfer between beneficiaries
- Budget transfer between cost categories
- Underestimating PM
- Overspending 
- Etc.

Tasks related deviations: 
- Change in the schedule of the action
- Additional activities
- Attending at event which was not foreseen in the DoA
- Etc.

IMPACT OF THE DEVIATION 
APPROVAL OF THE PROJECT 

OFFICER



Submission of the report:
One single submission The consortium is late: no reports on 

time
• The Commission/Agency will send a

reminder

• The payment deadline is suspended

• If still not submitted after 30 days, the
Commission / Agency may terminate the
grant agreement!

One beneficiary is late: its report is
not ready
• The Coordinator may decide to submit the

reports without that beneficiary

• Beneficiary's costs will be considered
‘zero’ for this reporting period, but it can
declare its costs with the next reporting
period



SUSPENSION OF THE PAYMENT 



EU assessment of the Periodic Report

• Letter on the Suspension 
of the Payment
o You are required to (re)submit the

updated reports/requested
information via the Participant
Portal within 30 days /15 days (last
period) from receiving the letter.

o Suspension will be lifted (and the
remaining payment period will
continue to run again) once all
issues have been resolved.



Typical mistakes and 
problems



INTERIM PAYMENT INFORMATION LETTER &
PAYMENT OF THE BALANCE LETTER



Payment letter

• Interim payment 
information letter / 
Payment of the Balance 
Letter to Coordinator
The coordinator will be
notified of the end of the
payment process and will
receive a payment letter and
the supporting reports with
the details of any cost
rejected and the reasons for
rejection.



Any questions

Any questions

Any questions



Thank you for your attention!

Gabor Kitley

gabor.kitley@europamedia.org
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