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How to report the eligible costs? What’s next?
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Reporting obligations in H2020

* Periodic report
« Technical report

* Financial report

* Must (tj)e submitted within 60 days following the end of each reporting
perio

« Obligation as of Article 20 of the H2020 Grant Agreement

 Periodic report for the last reporting period
* Final technical report - summary for publication
« Final financial report - CFS

All reports are to be submitted electronically via the Participant Portal.



Periodic Reporting module on the Participant Portal

FUNCTIONS:
» Beneficiaries  complete  their
financial statements online

including explanations on the use
of resources.

Coordinator completes the Part A
of the technical periodic report
online and uploads Part B of the
report (narrative part) in pdf
format.

The Periodic Reportin% function is
activated after the end of each reporting
period except if an amendment is ongoing
or a previous periodic report is still open.

RESEARCH & INNOVATION

Participant Portal - Grant Management Services
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FINANCIAL PERIODIC REPORT - FORM C



Periodic Financial Report

Periodic Financial Report

Individual financial statements

Explanations on the use of
resources and the information on
subcontracting and in-kind
contributions provided by third
parties

A periodic summary financial
statement including the request
for payment

Certificates ]f necessary Report generated by the IT tool based on

the information entered through the
Periodic Reporting module.
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Financial Statement - after submission

Crant Agreement:

Reporting Period: 2 from: 01/012016 te: 317122016
Adjustinent to a previous period: No
Reimburiement rate: 100
Certificate o financial statement: Required (CFS): Mo

Programme - Call: H2020 - H2020-ICT-2014-1
Full official name:

FINANCIAL STATEMENT ASSESSMENT FOR
FOR REPORTING PERIOD 2 (From: 01/01/2016 - Toc 317122016)
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TaSkS to be Commission Participant Portal - Grant Management Services
pe rfo rm ed by il Launch new interaction with the EU rﬂ';.
each beneficiary MIZON 2020 R s anions "4 N o

Draft Submitted Reviewed Paid

o

Call: H2020-MSCA-NIGHT-2014

Type of Action: CSA ‘?. Technical Part of Penodic Report contribution | Lodk for meview
Acromym:
TR Financial Statement dratung Lok for Review

Currenl Phase: Grant
- o0 &) Subemin o EU

RESEARCH & INNOVATION -

European e =
Participant Portal - Grant Management Services -
MY PROJECT Launch new interaction with the EU
Periodic Reoorting
L DREZDN 2{:}2{] - period 04/ 2014 il
I " > 10/ 2015 O O > Ol
Draft Submifted Reviewed Paid
Call; H2O20-MSCA-NIGHT-2014 :
Type of Action: CSA ﬁ Techn:cal Part of Penodic Report contributicn
Acrorrymm
H2OZ0_MSCA_NIGHT m: Financral Statement signatury R—— .
Current Phase: Grant and tubmission to coordinator M Sign & Subma
MNumhar: :;? |
1| Pef
Duration: 18 months = | T fi st E
. L0405 N e beneficiary hereby confirms that: ”
2 ' Proces
Estimated Frofect Cost1 + The information provided is complete, reliable and true.
C422.375.00 i .
R ted EU Contribution: Proces = The costs declared are eligible (see Article 6).

+ The costs can be substantiated by adequate records and supporting documentation that

will be produced upon request or in the context of checks, reviews, audits and investigations
(see Articles 17, 18 and 22).

= For the last reporting period: that all the receipts have been declared (see Article 5.3.3).




In the meantime, the coordinator...

Filter All Draft Available Included

* Financial Statement
drafting is completed. € st g

* The statement has
been electronically s
signed & submitted to el
the Coordinator. ) N

* The coordinator will ) Financil sotemen
review the financial o e——

statement ) Fivancitstatemen
* Include or Redo




TECHNICAL PERIODIC REPORT



Technical Reports

Part A - (Information entered in the IT tool through
the Continuous Reporting module)

* Publishable summary (max 2-4 pages) - use
layman’s terms

* Deliverables, milestones, risks, etc.
» Answers to the questionnaire

Part B - narrative part (Submitted as PDF
through the Periodic Reporting module)

Explanation of the work carried out by the
beneficiaries and overview of progress

Update of the plan for exploitation and
dissemination of results

Explanations on deviations from DoA
Impact of the action
Project management issues (including problems)

PROJECT PERIODIC REPORT

Grant Agreement number: 211804

Project acronym: CLIMATEWATER

pProject ite: BRIDGING THE GAP BETWEEN ADAPTATION STRATEGIES
OF CLIMATE CHANGE IMPACTS AND EUROPEAN WATER POLICIES
Funding Scheme: Coordination and support action (Supporting type)

Nata Af Iataet vareion At Annav | anainet which tha accseemant will be made: 24/06/2008

(Q‘LMY-WAY n weh entreprenaurship fio 31 October 2011
- of the project’s coordinator:

MY-WAY Periodic Technical Report
Period 1
from 01/01/2015 to 31/12/2015

N [———




{A-Z) Sitemap About this site Contact Legal Notice Search | English

Periodic Teport template
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European

Commission Participant Portal
European Commission = Research & Innovation > Participant Portal > Reference Documents

HOME = FUNDING OPPORTUNITIES HOW TO PARTICIPATE = EXPERTS  SUPPORT ~ Search PF

I late for th iodi t
H2020 Online Manual
for RIA, IA, CSA, SME Instrument
* geneficiary Registar This page includes all the H2020 & FP7 reference documents starting with legal documents and the Commission

a n p u ] S e O n t e work programmes for research and innovation up to model grant agreements and guides for specific actions
, Financial Viability Self-Check and horizontal issues. The documents are grouped by categories. It also includes reference documents of other

o o EU programmes, as 3rd Health, Consumer, COSME and Research Fund for Coal and Steel programmes. To
articipant Porta scce s deciment

» Click on a folder
° Pa rt A » Click on ARROW to have more information about the document and its available translations
You can search a specific H2020 or FP7 document on the Europa Search service.
« Part B

« Use of resources report

Reference Documents

Jther EU programmes FP7

Legal basis @
Model grant agreement
H2020 Grants Manual

Downloadable as a Word document . .
from the Periodic Report module of & o s
the IT tool. =

Work Programmes
Templates & forms

i Proposal templates

W Proposal evaluation forms

-4
Periodic Report Template RIA, 1A, CSA, SME, MCSA ¥
Report on cumulative expenditure template »

Final Report SME Phase 1 template ¥

Annex

- Template for the Certificate on the Financial Statement

F3) »

icate on the Methodology (CoMUC) ¥

Annex 6 — Template for the Ci

B Lists of H2020 expert evaluators

HORIZON 2020 RESEARCH ON EUROPA CORDIS OLAF



Section 5. Deviations from Annex 1
5.1 Tasks

* Include explanations for tasks not fully implemented, critical objectives not fully achieved and/or not being on
schedule. Explain also the impact on other tasks on the available resources and the planning.

5.2 Use of resources

 Include explanations on deviations of the use of resources between actual and planned use of resources in Annex 1,
especially related to person-months per work package.

5.2.1 Unforeseen subcontracting (if applicable)

» Specify in this section:
o The work (the tasks) performed by a subcontractor which may cover only a limited part of the project;

o Explanation of the circumstances which caused the need for a subcontract, taking into account the specific characteristics of
the project;

o The confirmation that the subcontractor has been selected ensuring the best value for money or, if appropriate, the lowest
price and avoiding any conflict of interests.

5.2.2 Unforeseen use of in kind contribution from third party against payment or free of charges (if
applicable)

» Specify in this section:
o The identity of the third party;
o The resources made available by the third party respectively against payment or free of charges
o Explanation of the circumstances which caused the need for using these resources for carrying out the work.



Deviations - examples

Tasks related deviations:

Change in the schedule of the action

Additional activities

Attending at event which was not foreseen in the DoA
Etc.

5. DEVIATIONS FROM ANNEX 1 (IF APPLICABLE)

5.1 Tasks

- Task 3.3 Stakeholders meeting: The second stakeholder meeting could not be held within the first year
due to the Christmas scason, but only in January (26 January 2016). The majority of the preparatory
activities of the second stakeholders meeting happened in December 2015. The delay was discussed and
approved by the Project Officer. The delayed implementation of the second meeting resulted in the
delayed submission of the Deliverable 3.3 Workshop meeting report. This delay has no impact on other
tasks or on the available resources and the planning.

-Task 4.2 Conferences: Following several discussions with the project partners and the
approval of the Project Officer, three conferences will be organized instead of four. The budget of the
fourth conferences will be used for ensuring contribution to the implementation of

activities and our representation at events and meetings which were not foreseen
the original proposal. Therefore 12.000 EUR was reallocated from  :to the coordinator

- Task 6.2 Dissemination actions: The European Commission and some projects have created a
for rebranding Initiative and supporting the
communication and dissemination activities of the Horizon 2020 Projects

has allocated adequate effort to support the work of the . The
initiative of the European Union will be supported by through the joint actions between the 9
i projects and the contribution to the press office. Activities will include participation on certain
events, contribution to joint press releases or other dissemination materials and looking for synergies
between the activities.

5.2 Use of resources
Budgetary changes made during the first period:

-12.000 EUR from  budget linked to the fourth Conference was reallocated to the
coordinator. Please refer to the explanation under WP4 and in Section 5.1 Tasks. This change has no
impact on the personnel cost of

- transferrad 12.000 EUR from the received advance payment to the account of “in order to be
able to cover all costs linked to the organization of the first Conference as co-organizers
of the event. A transfer agreement has been signed between § and as the
coordinator to ensure compliance with the rules of the Grant Agreement. can spend the received
amount only for the organization of the SEC. will report the costs related to the first SEC. This
change has no impact on the personnel cost of

- Indirect cost at has the framework partnership agreement for Operating Grants of the
European Commission number — 2015 - 0701 / 001 - 001 {Civil Society Cooperation in the Field of Youth).
asked the project officer in charge, from {Managing programmes and
activities on behalf of the European Commission, Unit AG: Erasmus+: Sport, Youth and EU Aid Volunteers).
for possible incompatibilities with other grants such as the Horizon 2020. The answer was that _
should check the rules of H2020 for any incompatibilities. As the operating grant under the Civil Society
Cooperation in the Field of Youth covers only the organisation of statutory meetings and the staff
employed for the general activities in , the H2020 rules on indirect cost coverage are not in conflict
with the operating grant. | budget covers staff costs of persennel hired for the project activities,
which is not reported under the operating grant. Thus, is requesting EU contribution from
also on Overhead costs.

reported 7,51 PMs out of the 8,5 PMs that is allocated in total for University which was due
to mistake in estimating their PMs in the original budget. On the other hand = reported 110% of their
personnel costs as the monthly salary cost increased significantly compared to the estimatad monthly
salary cost. In order to ensure the smooth implementation of the second pariod requested lass EC
contribution for period one. is committed to finalize their activities and fulfil their obligations with the
remaining available budget.

Budget related deviations:

Budget transfer between beneficiaries
Budget transfer between cost categories
Underestimating PM
Overspending

OFFICER

IMPACT OF THE DEVIATION
Etc. APPROVAL OF THE PROJECT



Submission of the report:
One single submission
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SUSPENSION OF THE PAYMENT



EU assessment of the Periodic Report

* Letter on the Suspension
of the Payment

o You are required to (re)submit the
updated reports/requested
information via the Participant
Portal within 30 days /15 days (last
period) from receiving the letter.

o Suspension will be lifted (and the
remaining payment period will
continue to run again) once all
issues have been resolved.

Subject: Horizon 2020 Framework Programme

Grant Agreement:

Request for interim payment (Reporting period 1 from 01/01/2015 to
31/12/2015

Suspension of the payment deadline (Article 47 GA)

Dear Sir.

With reference to the periodic reporis related to the above mentioned request for payment. I
would like to inform you that the Commuission will suspend the payment deadline because
the payment information has fo be revised as outlined below.

The following additional/comrected information 1s required for the reporting period:

- please add the PM in explanation of use of resources summary for the beneficiary @ -

- for beneficiary no 4, the PM provided in the Management Report table do not match the PM
provided in the use of resources summary, please correct.

Please (re)subnut the updated reporis‘requested information via your Participant Porial
account — within 30 days from recerving this letter.

Suspension will be lifted (and the remaining payment period will continue to mun again) once
all issues have been resolved.

If the suspension exceeds two months, vou may request the Commission if it will continue.

For any questions, please contact the project officer via the same account.

Yours faithfully,



The following additional/corrected information is required for the financial report:

= for

Please correct the accidentalty declared receipt for beneficiary 5

Typical mistakes and

Please (re)submit the updated reports/requested information via your Participant Portal account —

p ro b le ms within 15 days from receiving this letter.

Suspension will be lifted (and the remaining payment period will continue to run again) once all issues

have been resolved.

If the suspension exceeds two months, you may request the Commission if 1t will continue.

Beneficiary no 9 — . has an average monthly salary of
approximately 8.500 EUR foreseen. In the first reporting period, they are
claiming personnel costs of approximately 12.200 EUR per month. Since this is a
high deviation from the budget estimation. please explain the reason. Moreover. it
1s declaring a total number of PM for all WPs of period 1. A breakdown of PM
per WP is necessary

Beneficiary no 3-

- for WP2. more PM than foreseen have been

reported. please explain the reason for deviation.

Technical issues

Re-submit revised version of deliverables: D1.1. 1.2, 2.1. 3.2 and 5.1 as proposed by
the review report.



INTERIM PAYMENT INFORMATION LETTER
PAYMENT OF THE BALANCE LETTER




Subject: Horizon 2020 Framework Programme Grant Agreement No.

Payment letter

Request for interim payment (Reporting period 1 from 01/01/2015 to
31/12/2015

Dear Madam,

°
!n te rfm p.aym e nt In connection with your above-mentioned request for interim payment, I would like to
information letter / inform you that we will shortly launch the payment of EUR 293,572.81. As coordinator you

P ay men t Of t h e B a l ance must distribute this payment between the beneficiaries without delay.
Letter to Coordinator

The coordinator will
notified of the end of the

You will find the detailed calculation in the enclosed documents.

be Please ensure that the other members of yours consortium are informed of this letter.

p ay men t p rocess an d W-I l l Subject: Horizon 2020 Framework Programme
Grant Agr t: -
receive a payment letter and Saifiant i e i D
. . Pavment of the balance — Final grant amount (Articles 5.3, 21 GA)
the supporting reports with Notification of amounts due

the details of any cost
rejected and the reasons for
In connection with your above-mentioned request for payment of the balance, T would like to inform

re] eCt] on. you that we will shortly launch the payment of EUR 219730.69. As coordinator, you must distribute
this payment between the beneficiaries without delay.

Dear Madam/Sir.,

You will find the detailed calculations in the enclosed documents.

Together with the payment of the balance, the Commission will also release the amount which was
retained for the Guarantee Fund when the pre-financing was paid (EUR 38306.22) .

Please ensure that the other members of your consortium are informed of this letter.



Any questions 0



Thank you for your attention!

Gabor Kitley

gabor.kitley@europamedia.org

www.eutrainingsite.com

© Europa Media It is strictly prohibited to use or distribute the content and design of this presentation without Europa Media’s prior consent.




