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for the organiser



1/ Create your Event
• Home » CERN-Related Clubs, Associations and Forums » CERN Clubs 

https://indico.cern.ch/
https://indico.cern.ch/category/425/
https://indico.cern.ch/category/426/


2/ Create Registration Form



3/ Activate Site Access Features



4/ Grant the Access
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for the participant



1/ Register



2/ Receive and Print Access Badge



3/ Get a Plastic Sleeve at the Entrance
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further considerations



Workflow - Details
• Organisers can see the 

status of the access request

• Organisers can at any time 
revoke the access of a 
participant, or grant a new 
access. ADAMS will be
updated after a few minutes.

• Organisers can also
manually add the security
data to the participant profile



Data Privacy

• Security data (birth date, nationality, birth
place) not accessible by Organisers

• Automatically deleted 6 months after the 
event is over

• «Being able to answer a posteriori to the 
CERN host states on questions regarding a 
CERN visitor»



Who Can Use this Workflow?
• Guarantors as defined in the admin e-guide

• members of the CERN personnel, or

• members of the Council, a committee or another 
subsidiary body of CERN (usually registered as 
External, COMT), or

• Industrial Liaison Officers

• The person who activates the access module in 
Indico for an event is considered the guarantor
of the external participants

https://admin-eguide.web.cern.ch/en/procedure/visitors-cards-access-cern-visitors-and-conference-participants
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known limitations



• No car registration

• One participant cannot register other people 

(like family members)

• registration is limited to one participant per 

unique email address



Conclusion

• Flexible workflow

• «Privacy by design»

• Indico User Guide

• Indico-support@cern.ch

https://indico-user-docs.web.cern.ch/indico-user-docs/cern/cern_access/



