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part A: structured tables - texts
from continuous reporting section

• summary (context & objectives)

• work performed & main results

• progress  beyond state of the art & expected 

potential impact

• website, images, …

part B: free text, pdf

• explanations of the work carried out by each 

beneficiary and third party

• overview of the progress towards the project 

objectives

• justification of any deviation from the 

planning

3

part A: quantitative and qualitative data
from continuous reporting section

• deliverables 

• milestones

• ethical issues (if applicable)

• critical risks & mitigation

• dissemination & exploitation

• impacts on SMEs (as partners)

• open research data (DMP)

• gender

financial report: structured forms

• individual financial statements by each 

beneficiary and third party (annex 4 to the 

GA)

• each beneficiary: explanation of the use of 

resources, subcontracts & in-kind 

contributions by third parties

• periodic summary financial statement 

& request for interim payment

Structure: Periodic Report M18
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Part A1: Portal – Structured Tables

to be prepared
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Part A1: Portal – Structured Tables

max. 7480 characters (all three parts)

Context and overall objectives
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Part A1: Portal – Structured Tables

work performed in m1-m18

progress beyond the state of the art, 

expected results and potential impacts
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Part A2: Portal - Continuous Report Data

Deliverables:

Table automatically updated when deliverable is submitted.

Milestones:

Table completed by LP when a milestone (meeting!) is reached.

Critical Risks:

Listed are those from our proposal. Any changes needed?

Should all be ok!!
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Part A2: Portal - Continuous Report Data

please check 
what is missing

add new paper here
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Part A2: Portal - Continuous Report Data

save here

papers need to be 

“open access”
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Part A2: Portal - Continuous Report Data

estimate for other 
partners?

Lead Partner:

• CLIC Meeting 2018

• Science@FELs

• User Meeting

?
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Part A2: Portal - Continuous Report Data

User Workshop

• Accelerating News
• Cern Courier
• Platinum

www.compactlight.eu

Conference Participations:

• Future Light Sources, Shanghai 2018

• Science@FELs, Stockholm 2018

• Attosecond and Free Electron Laser Science 2018

• International Particle Accelerator Conference 2018

• High Brightness Beams

Workshop Participations:

• CLIC Project Meeting, Geneva 2018

• LEAPS General Assembly, Triest 2018

• FELs of Europe Steering Committee Meeting, Triest

2018

• Breakdown Science and High Gradient Technology, 

Shanghai 2018

• LEAPS Plenary Meeting, Hamburg 2018

• XLS Users Workshop, Geneva 2018

• Towards An Ultra-Compact X-Ray Free-Electron 

Laser, UCLA WS, Los Angeles 2019

• Meeting of the TIARA Collaboration Council, 

Geneva 2019

• CLIC Project Meeting, Geneva 2019

• Breakdown Science and High Gradient Technology, 

Chamonix 2019

Other Participations:

• Researchers’ Night Athens (EG)

• Invited talk at ENEA (SDM)

• 1st Year's Symposium, University of Groningen (RH)
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Part A2: Portal - Continuous Report Data

no 
‘Open Data’ 

yet: Ok!!

no patents
yet: Ok!!
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Part A2: Portal - Continuous Report Data

Ok!!!
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Part B – Free Text Report

Link: Contact Regina
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Part B – Free Text Report

Objectives & Impact:

• Draft by LP

• Review by PCO

Exploitation Plan:

• Draft by Regina

• Review by WP7 

partners and PCO

Data Management:

• Draft by Andrea

• Review by 

Communication 

Group and PCO

Work carried out:

• Coordinated by WP 

Leaders for their WP

• Review by WP 

partners and PCO

Deviations in WPs:

• Coordinated by WP 

Leaders for their WP

• Review by WP 

partners and PCO

Other deviations:

• Concerned partners

• Review by PCO
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Financial Report

Completing your Financial Statement

All beneficiaries - including the coordinator - must fill in their own financial 

statement, electronically sign it and submit it to the coordinator.

Users who can fill in the statement: 

• Participant Contacts, 

• Project Financial Signatories, 

• Task Managers

Users who can electronically sign & submit the statement:

• Project Financial Signatory (PFSIGN) only

Make sure you have assigned an FSIGN user role to your project 

in your organisation.
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Financial Report

Missing statements from partners

Sometimes you may decide to submit the report without financial statements

from certain partners (e.g. if a beneficiary cannot submit its individual financial 

statement on time).

If this happens, the coordinator will be asked to confirm that they are aware of 

this and that therefore these costs will not be considered for the current interim 

payment. That beneficiary’s costs will be considered 'zero' for this reporting 

period, though they can declare their costs in the next financial report (for the 

next reporting period).
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Financial Report

Individual Financial Statement

• each partner

• also for their 3rd parties

• fill out as soon as possible

Make sure you have one!!!

Submission deadline:

09 August 2019

must be submitted by:

partner’s PFSIGN
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Financial Report
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Actions

Each Partner

• Partner Activity Reports:

- send to WP Leaders

- review relevant WPs

- Integrate continuous 

report tables (if needed)

Deadline: ask WP Leader

• Describe and explain any 

deviations (subsections 4.2 

- 4.4):

- use of resources

- unforeseen subcontracting

- unforeseen use of 

resources from 3rd parties

- Overleaf link: ask Regina

Deadline: 25 July 2019

• Partner’s financial report:

- prepare and submit

- check PFSIGN

Deadline: 09 August 2019

Work Package Leaders

• Activity Report for WPs 

(subsections of 1.2):

- collect contributions from 

WP partners (if needed)

- prepare WP report in 

Overleaf

Deadline: 25 July 2019

• Deviation in the WPs 

(subsections of 4.1):

- describe and explain, 

including contingency 

measures (if needed)

- insert in Overleaf

Deadline: 25 July 2019

• General Review:

- review and agree all parts 

of report

Deadline: 09 August 2019

PC, DPC, and AC

• Prepare General Parts:

- drafts for structured tables

- sections 1.1 (objectives) 

and 1.3 (impacts)

- update of exploitation plan 

(section 2)

- update of DMP (section 3)

Deadline: 25 July 2019

• Send Report for Review:

- Agree report with PCO

- Agree report with partners

Deadline: 09 August 2019

• Financial Reporting:

- review partner reports

- prepare summary financial 

statement

Deadline: 09 August 2019

Report Submission:

16 August 2019
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